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CHILD PROTECTION POLICY 
 
1. RESPONSIBILITIES 

 
DESIGNATED SENIOR LEAD Heather Clifford (DSL) 

 
SAFEGUARDING TEAM Matthew Reynolds (Director of Student Services) 

Julie Leah (Child Protection Officer) 
Karen Stamp (Pastoral Support Assistant) 
Sarah Whitfield ( Pastoral Support Assistant) 
Dorothy Nicholson (CAF Officer) 
 

LINK GOVERNOR   Mark Eccleston 
 
 

2.  INTRODUCTION 
 

This policy is one of a series in the school’s safeguarding portfolio 
 

This policy is written in conjunction with the statutory DfE guidance ‘Keeping Children 
Safe in Education 2016’ and ‘Working Together to Safeguard Children 2015’ 

 
3.  CHILD PROTECTION STATEMENT 

 
At BCA we recognise our moral and statutory responsibility to safeguard and promote 
the welfare of all pupils.  We endeavour to provide a safe and welcoming environment 
where children are respected and valued.  We are alert to the signs of abuse and 
neglect and follow our procedures to ensure that children receive effective support, 
protection and justice. 

 
The procedures contained in this policy apply to all staff and governors and are 
consistent with those of the Warrington Safeguarding Children Board (LSCB) 

 

 This policy should be read in conjunction with: 

 

 Working Together to Safeguard Children 

 Keeping Children Safe in Education 2016 

 PAN Cheshire safeguarding procedures 

 Appendix 1    Changes to disclosure and barring 

 Appendix 2    Allegations against staff 

 Appendix 3    Forced Marriage 

 Appendix 4    Female Genital Mutilation 

 Appendix 5    Pan Cheshire protocols for CSE 

 Appendix 6  Operation Encompass protocols 
 

4.  POLICY PRINCIPLES 
 

1. The safeguarding and welfare of the child is of paramount importance 
2. All children, regardless of age, gender, ability, culture, race, language, religion or 

sexual identity, have equal rights to protect. 
3. All staff have an equal responsibility to on any suspicion or disclosure that may 

suggest a child is at risk of harm. 
4. Pupils and staff involved in child protection issues will receive appropriate support. 
5. The school contributes to inter-agency working to ensure best provision and 

communication regarding the safeguarding of children in line with statutory guidance 
‘Working Together to Safeguard Children’ 2016 
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6. The school complies with Warrington LSCB procedures and current legislation. 
7. Policies will be reviewed annually unless an incident or new legislation or guidance 

suggests the need for an interim review. 
 

5. POLICY AIMS 
 

To provide all staff with the necessary information to enable them to meet their child 
protection responsibilities. 
To ensure consistent good practice in accordance with current legislation 
To demonstrate the school’s commitment with regard to child protection to pupils, 
parents and other partners. 
 
 

6. TERMINOLOGY 
 

Safeguarding and promoting the welfare of children refers to the process of 
protecting children from maltreatment; preventing the impairment of health of 
development; ensuring that children grow up in circumstances consistent with the 
provision of safe and effective care; undertaking that role so as to enable children to 
have optimum life chances and enter adulthood successfully. 
 
Child protection refers to the processes undertaken to protect children who have been 
identified as suffering or at risk of significant harm. 
 
Staff refers to all those working for or on behalf of the school, full time or part time in 
either a paid or voluntary capacity 
 
Parent refers to birth parents and other adults who are in a parenting role, for example 
step parents, foster parents and adoptive parents. 
 
 

7.  CONTEXT 
 

Section 175 of the Education Act 2002 requires Local Authorities and governors of 
schools to make arrangements to ensure the safeguarding and promotion of the welfare 
of children. 
 
‘A Local Authority shall make arrangements for ensuring that the functions conferred on 
them in the capacity as a Local Authority are exercised with a view to safeguarding and 
promoting the welfare of children’ 
 
‘The governing body shall make arrangements for ensuring that their functions relating 
to the conduct of the school are exercised with a view to safeguarding and promoting 
the welfare of children who are pupils at the school’. 
 

8.  ROLES AND RESPONSIBILITIES 
 

The governing body must ensure that: 
 

 There is a named DSL for child protection who is a member of senior staff and 
who has undertaken training in inter-agency working, in addition to the child 
protection training appropriate to DSLs. 

 The DSL has appropriate authority to discharge duties, and is given the time, 
funding, training and support to provide advice and support to other staff, 
including time to contribute to strategy discussions, inter-agency meetings and 
assessments of children. 
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 Has child protection policy and procedures that are consistent with WLSCB 
requirements, reviewed annually and made available to parents on request. 

 The DSL liaises with the LA and contributes to inter-agency working in line with 
the statutory guidance WTTSC 

 There are procedures for dealing with allegations of abuse against members of 
staff including allegations made against the Headteacher, namely the Chair of 
Governors, to liaise with the LA and other agencies. 

 Staff always act in the interest of the pupil and the staff do not promise 
confidentiality. 

 Safer recruitment procedures include requirement for appropriate  checks and 
evidence including: DBS checks, barred list checks and prohibition checks 
together with references and interview information 

 Procedures for handling allegations against staff and volunteers are in place. 

 Procedures are in place to handle allegations against other children. 

 The pupil’s wishes are taken into account when determining what action to take 
and what services to provide to them, by ensuring that systems are in place for 
pupils to express their views. 

 All staff including the Headteacher, receives annual child protection training, 
which is updated regularly in line with advice from the WLCSB and that the DSL 
receives training at two yearly intervals. 

 Arrangements ensure that all temporary staff and volunteers are made aware of 
the school arrangement for child protection. 

 The curriculum provides teaching on safeguarding issues and ensures that is 
delivered in an effective way. 

 There is a designated teacher responsible for children who are in care (CIC) and 
procedures are in place for ensuring their safety. 

 Appropriate responses are provided for children who go missing form education 
settings, particularly on repeat occasions, to help identify risk of abuse and 
neglect, including sexual exploitation and to help prevent risks of their going 
missing in future. 

 
THE ROLE OF THE HEADTEACHER 
 
The Headteacher should: 
 
Ensure that the child protection policy and procedures are implemented and followed by 
all staff. 
Allocate sufficient time and resources to enable the DSL and Safeguarding Team to 
carry out their roles effectively, including the assessment of pupils and the attendance at 
strategy discussions and other necessary meetings. 
Ensure that staff feel able to raise concerns about poor and unsafe practice and that 
such concerns are handled sensitively and in accordance with whistleblowing 
procedures 
Ensure that pupils’ welfare and safety is addressed through the curriculum. 
 

9.  CHILD PROTECTION PROCEDURES 
 

What staff should look for: 
 
Following whole staff annual training, all staff should be aware of signs of abuse and 
neglect and be able to identify cases of pupils who may be in need of help or protection. 
Any staff concerns should be passed onto the safeguarding team immediately who can 
then clarify the facts and take appropriate action if necessary. 
There are posters regarding referring concerns regarding pupils displayed throughout 
the school and clear instructions are contained in the staff handbook. 
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Referrals/concerns raised via the school website using the 
‘Tellus@bca.warrington.ac.uk’ are dealt with by the Safeguarding Team and 
referrals/actions are taken as necessary  
What staff should look for if a child discloses to them: 
 
If a pupil tells a member of staff about any risk to their safety or wellbeing the staff 
member must let them know that the information must be passed on.  Secrets are 
not allowed. 
Staff should pass on the concerns immediately to the BCA Safeguarding Team. 
 
During a conversation with a pupil: 
 

 Allow the pupil to speak freely 

 Remain calm and do not over react  

 Allow silences, it often hard for pupils to find the right words 

 Under no circumstances ask investigative questions  

 Ensure that the pupils is fully aware that you must share the information 

 Tell the pupil what will happen next  and that the concern will be dealt with 
immediately 

 Ensure that during any disclosure that you record the conversation accurately 
(verbatim).  Do not summarise the conversation making any assumptions of 
meaning. 

 
Decisions made by the DSL 
 
In accordance with WtTSC it is essential that all agencies share information with each other 
early and effectively to ensure appropriate identification, assessment and efficient service 
provision. 
 
Referral to Social Care 
 

 The DSL will decide whether to make a referral to social care.  If the DSL suspects the 
pupil to be at risk of, or is suffering from significant harm, then a referral to social care 
will be made and an Section 47 enquiry may commence 

 The DSL may seek advice from social care or contact WBC safeguarding team if 
necessary before making a referral. 

 In cases where social care decide that the referral does not meet the threshold 
requirements, the DSL must ensure that this is logged and the pupil’s situation is 
carefully monitored.  If the DSL is not satisfied with the outcome then the escalation 
procedure can be used. 

 The DSL should ensure that any actions needed as part of the assessment or 
assessment outcomes are undertaken and report prepared for any further inter-agency 
meetings. 

 Notifying parents: the school will normally seek to discuss any concerns about a pupil 
with their parents.  This must be done sensitively and the DSL will contact the parent 
unless the school believes that doing so could increase risk to the child or exacerbate 
the problem.  In such cases social care will contact the family. 

 CAF, Common Assessment Framework.  As part of a response to the level of need of 
a pupil a CAF can be carried out to ascertain the level of need or support needed for a 
pupil and their family.  This can be recommended by social care if a pupil does not meet 
the required threshold by social care.  The CAF Officer will take the lead with multi-
agency work as part of CAF. 

 All actions/outcomes arising from any in school or inter-agency work will be logged 
accurately and stored securely within school.  All reports for interagency meetings will 
be prepared and submitted on time. 

 
10.  CATEGORIES OF ABUSE AND ABUSIVE PRACTICES 
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There are four categories of abuse: physical, emotional, sexual and neglect 

 
Abuse: a form of maltreatment of a child. Somebody may abuse or neglect a child by inflicting 
harm or by failing to act to prevent harm. Children may be abused in a family or in an 
institutional or community setting by those known to them or, more rarely, by others (e.g. via the 
internet). They may be abused by an adult or adults or another child or children.  

Physical abuse: a form of abuse which may involve hitting, shaking, throwing, poisoning, 
burning or scalding, drowning, suffocating or otherwise causing physical harm to a child. 
Physical harm may also be caused when a parent or carer fabricates the symptoms of, or 
deliberately induces, illness in a child.  

Emotional abuse: the persistent emotional maltreatment of a child such as to cause severe 
and adverse effects on the child’s emotional development. It may involve conveying to a child 
that they are worthless or unloved, inadequate, or valued only insofar as they meet the needs of 
another person. It may include not giving the child opportunities to express their views, 
deliberately silencing them or ‘making fun’ of what they say or how they communicate. It may 
feature age or developmentally inappropriate expectations being imposed on children. These 
may include interactions that are beyond a child’s developmental capability as well as 
overprotection and limitation of exploration and learning, or preventing the child participating in 
normal social interaction. It may involve seeing or hearing the ill-treatment of another. It may 
involve serious bullying (including cyberbullying), causing children frequently to feel frightened 
or in danger, or the exploitation or corruption of children. Some level of emotional abuse is 
involved in all types of maltreatment of a child, although it may occur alone.  

Sexual abuse: involves forcing or enticing a child or young person to take part in sexual 
activities, not necessarily involving a high level of violence, whether or not the child is aware of 
what is happening. The activities may involve physical contact, including assault by penetration 
(for example rape or oral sex) or non-penetrative acts such as masturbation, kissing, rubbing 
and touching outside of clothing. They may also include non-contact activities, such as involving 
children in looking at, or in the production of, sexual images, watching sexual activities, 
encouraging children to behave in sexually inappropriate ways, or grooming a child in 
preparation for abuse (including via the internet). Sexual abuse is not solely perpetrated by 
adult males. Women can also commit acts of sexual abuse, as can other children.  

 Neglect: the persistent failure to meet a child’s basic physical and/or psychological needs, 
likely to result in the serious impairment of the child’s health or development. Neglect may occur 
during pregnancy as a result of maternal substance abuse. Once a child is born, neglect may 
involve a parent or carer failing to: provide adequate food,  
 
clothing and shelter (including exclusion from home or abandonment); protect a child from 
physical and emotional harm or danger; ensure adequate supervision (including the use of 
inadequate care-givers); or ensure access to appropriate medical care or treatment. It may also 
include neglect of, or unresponsiveness to, a child’s basic emotional needs.  
 
Child sexual exploitation (CSE) 
 Child sexual exploitation is a form of child abuse which involves children and young people 
(male and female, of a range of ethnic origins and ages, in some cases as young as 10) 
receiving something in exchange for sexual activity. Perpetrators of child sexual exploitation 
 
CSE is a form of sexual abuse and can have a serious impact on every aspect on the lives of 
the children involved.  Sexual exploitation has become increasingly recognisable as 
practitioners gain more understanding of grooming 
 
 Key indicators of children being sexually exploited which can include:  

 going missing for periods of time or regularly coming home late;  

 regularly missing school or education or not taking part in education;  
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 appearing with unexplained gifts or new possessions;  

 associating with other young people involved in exploitation;  

 having older boyfriends or girlfriends;  

 suffering from sexually transmitted infections;  

 mood swings or changes in emotional wellbeing;  

 drug and alcohol misuse; and  

 displaying inappropriate sexualised behaviour.  
 
Preventing CSE 
Pupils should be given clear messages about healthy relationships and risky behaviour 
including: 
 

 SRE, teaching pupils to learn to understand and respect their bodies and gain an 
understanding of consensual and coercive relationships 

 Developing trusting relationships with adults at school  

 Teaching the difference between ‘safe’ and ‘unsafe’ secrets 

 Teaching pupils to respect family boundaries such as sleeping, bathing and dressing 

 Providing parental awareness on supervising internet use 

 An awareness of unhealthy relationships, sexual exploitation and grooming 

 An understanding of dangerous and exploitative situations 

 An opportunity to explore gender stereotypes and gender roles 

 An increased awareness of risk and the consequences of risk taking, including sexual 
bullying and peer pressure. 

 An opportunity to build skills and confidence in developing positive, healthy 
relationships. 

 
Implementation of CSE procedures 

 Ensure that the e safety procedures are robust and that pupils are taught online safety 
skills to allow them to identify online risks and are confident to report any concerns to 
school staff. 

 The school will have links with outside agencies that will support the school in 
implementing this policy. 

 The DSL will work closely with other specialist agencies 

 Pupils will receive bespoke lessons on esafety as part of PCSHE 

 Staff will receive training on esafety as part of their child protection training 
 
Female Genital Mutilation 
FGM is a procedure where the female genital organs are injured or changed and there is no 
medical reason for this. It is frequently a very traumatic and violent act for the victim and can 
cause harm in many ways. The practice can cause severe pain and there may be immediate 
and/or long-term health consequences, including mental health problems, difficulties in 
childbirth, causing danger to the child and mother; and/or death.  
The age at which FGM is carried out varies enormously according to the community. The 
procedure may be carried out shortly after birth, during childhood or adolescence, just before 
marriage or during a woman’s first pregnancy. 
 
Signs of FGM 
There are a number of indications that a girl or woman has already been subjected to FGM:  

 a girl asks for help;  

 a girl confides in a professional that FGM has taken place;  

 a mother/family member discloses that female child has had FGM;  

 a family/child is already known to social services in relation to other safeguarding issues;  

 a girl has difficulty walking, sitting or standing or looks uncomfortable;  

 a girl finds it hard to sit still for long periods of time, and this was not a problem 
previously;  
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 a girl spends longer than normal in the bathroom or toilet due to difficulties urinating;  

 a girl spends long periods of time away from a classroom during the day with bladder or 
menstrual problems;  

 a girl has frequent urinary, menstrual or stomach problems;  

 a girl avoids physical exercise or requires to be excused from physical education (PE) 
lessons without a GP’s letter;  

 there are prolonged or repeated absences from school  (see 2015 guidance on children 
missing education);  

 increased emotional and psychological needs, for example withdrawal or depression, or 
significant change in behaviour;  

 a girl  is reluctant to undergo any medical examinations;  

 a girl  asks for help, but is not be explicit about the problem; and/or  

 a girl talks about pain or discomfort between her legs.  
 
Actions for school 

 information is displayed and circulated  

 staff receive training in the signs of FGM 

 introducing FGM in to the school curriculum 

 DSL will take appropriate action following referral for possible FGM.  The DSL will 
contact social care and the police.  The WLCSB procedures will be activated. 

 
Radicalisation and Extremism 
In March 2015 new statutory duties were placed on schools by the Counter Terrorism and 
Security Act, this means that schools must work to prevent pupils being drawn into extremism.   
 
Safeguarding children from all risks of harm is an important part of the school’s work and 
protecting them from extremism is one aspect of that.  The duty to prevent children and young 
people being radicalised is set out in: 
 

 Counter Terrorism and Security Act 2015 

 Keeping Children Safe in Education 2016 

 Prevent Duty Guidance 2015 

 Working Together to Safeguard Children 2015 
 
 
Role of the DSL 
 
The role of the DSL lead to: 
 

 Ensure staff understand the issues of radicalisation, that they are able to recognise the 
signs of vulnerability or radicalisation, that they know how to refer their concerns 

 Receive safeguarding concerns about pupils who may be vulnerable to the risk of 
radicalisation or are showing signs of radicalisation 

 Make referrals to appropriate agencies with regard to concerns about radicalisation 

 Liaise with partners, including the LA and the police 
 
Role of staff: 
It is the role of staff to understand the issues of radicalisation, that they are able to recognise 
the signs of vulnerability or radicalisation and know how to refer their concerns. 
 
Curriculum 
All pupils look at aspects of radicalisation as part of the PCSHE curriculum.  All pupils receive 
additional information during assemblies.  Visiting external agencies have worked with groups 
of pupils to ensure that they are aware of the dangers of extremism. The school has robust 
firewalls in place to prevent pupils accessing extremist material on line. 
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Signs of vulnerability 
There are no known definitive indicators that a young person is vulnerable to radicalisation, but 
there are a number of signs that together increase the risk.  Signs may include: 
 

 Underachievement 

 Being in possession of extremist literature 

 Poverty 

 Social exclusion 

 Traumatic events 

 Global and national events 

 Religious conversation 

 Change in behaviour 

 Extremist influences 

 Conflict with family over lifestyle 

 Confused identity 

 Victim or witness to hate crimes 

 Rejection by peers, family, social groups or faith 
 
Recognising extremism 
Early indicators of radicalisation or extremism may include: 
 

 Showing sympathy to extremist causes 

 Glorifying violence, especially to other faiths or cultures 

 Making remarks or comments about being at extremist events or rallies 

 Evidence of possessing extremist literature 

 Advocating messages similar to illegal organisations or other extremist groups 

 Secretive behaviour 

 Attempts at online searches to extremist sites 

 Intolerance of other faiths and beliefs 

 Verbalising anti British views 

 Advocating violence towards others. 
 
Referral Process 
Staff should refer all concerns to the DSL using the usual methods of referring all safeguarding 
concerns 
The DSL will liaise with the Headteacher and make the referral to the appropriate body. 
 
Warrington contacts for referral 
 
Warrington Lead Professional Officer, Doug Ryan, Community Safety Partnership 
Manager 
Steve Panter, Education Safeguarding Officer, WBC 
Cheshire Police 01606 362121 
 
Promoting British values 
British values are promoted though assemblies and the PCHSE programme.   
Ensuring the school council enables pupils to participate in the democratic process 
Clearly and consistently communicating the Student Charter 
 
Forced Marriage 
There is a clear distinction between a forced marriage and an arranged marriage. In arranged 
marriages, the families of both spouses take a leading role in arranging the marriage, but the 
choice of whether or not to accept the arrangement still remains with the prospective spouses. 
However, in forced marriage, one or both spouses do not consent to the marriage but are 
coerced into it. Duress can include physical, psychological, financial, sexual and emotional 
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pressure. In the cases of some vulnerable adults who lack the capacity to consent, coercion is 
not required for a marriage to be forced.  

The provision of consent is essential within all marriages – only the spouses themselves will 
know if they their consent is provided freely.  

Capacity to consent to marriage  
If a person does not consent or lacks capacity to consent to a marriage, that marriage must be 
viewed as a forced marriage whatever the reason for the marriage taking place. Capacity to 
consent can be assessed and tested but is time and decision-specific 
 
 
Some of the key motives that have been identified are:  

 Controlling unwanted sexuality (including perceived promiscuity, or being lesbian, gay, 
bisexual or transgender) - particularly the behaviour and sexuality of women.  

 Controlling unwanted behaviour, for example, alcohol and drug use, wearing make-up or 
behaving in, what is perceived to be, a “westernised manner”.  

 Preventing "unsuitable" relationships, e.g. outside the ethnic, cultural, religious or caste 
group.  

 Protecting “family honour” or “izzat”.  

 Responding to peer group or family pressure.  

 Attempting to strengthen family links.  

 Achieving financial gain.  

 Ensuring land, property and wealth remain within the family.  

 Protecting perceived cultural ideals.  

 Protecting perceived religious ideals which are misguided.  

 Ensuring care for a child or adult with special needs when parents or existing carers are 
unable to fulfil that role.  

 Assisting claims for UK residence and citizenship.  

 Long-standing family commitments.  
 

Key indicators of forced marriage in school 

 Absence and persistent absence. 

 Request for extended leave of absence and failure to return from visits to country of 
origin. 

 Fear about forthcoming school holidays 

 Surveillance by siblings or cousins at school. 

 Decline in behaviour, engagement, performance or punctuality. 

 Poor exam results. 

 Being withdrawn from school by those with parental responsibility. 

 Removal from a day centre of a person with a physical or learning disability 

 Not allowed to attend extra-curricular activities 

 Sudden announcement of engagement to a stranger 

 Prevented from going on to further/higher education 
 
Actions for school   

 Signposting where appropriate forced marriage materials for advice 

 Forced marriage covered as part of the PCHSE curriculum 

 Display of relevant help lines in school 

 Staff awareness of forced marriage via the annual training 

 Referring pupils who are absent from school or planning extended holidays abroad.  
 
 If a child does not return from a holiday abroad, the DSL should: 

 Liaise with the police domestic abuse unit 

 Contact the Forced Marriage Unit 

 Try to obtain as much information about the student as possible 
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Private Fostering Arrangements 
A private fostering arrangement is essentially one that is made privately (that is to say without 
the involvement of a local authority) for the care of a child under the age of 16 (under 18, if 
disabled) by someone other than a parent or close relative with the intention that it should last 
for 28 days or more. Private foster carers may be from the extended family, such as a cousin or 
great aunt. However, a person who is a relative under the Children Act 1989 i.e. a grandparent, 
brother, sister, uncle or aunt (whether of the full or half blood or by marriage) or step-parent will 
not be a private foster carer. A private foster carer may be a friend of the family, the parent of a 
friend of the child, or someone previously unknown to the child’s family who is willing to 
privately foster a child. The period for which the child is cared for and accommodated by the 
private foster carer should be continuous, but that continuity is not broken by the occasional 
short break. Exemptions to this definition are set out in Schedule 8 to the Children Act 198 
 

 
Requirements for private fostering 
When a pupil becomes privately fostered under section 67(1) of the Children Act 1989, the LA 
must arrange for an officer of the authority within seven working days to:  

 visit the premises where it is proposed that the child will be cared for and 
accommodated;  

 visit and speak to the proposed private foster carer and to all members of his household;  

 visit and speak to the child whom it is proposed will be privately fostered, alone unless 
the officer considers it inappropriate  

 speak to and, if it is practicable to do so, visit the parents of, or other person with 
parental responsibility for, the child; and  

 establish such of the following matters (as listed in Schedule 2 to the regulations) as 
appear to the officer in the particular circumstances to be relevant:  

 that the intended duration of the private fostering arrangement is understood by, and 
agreed between, the parents of the child (or any other person with parental responsibility 
for him) and the proposed private foster carer;  

 the wishes and feelings of the child about the proposed arrangement (considered in the 
light of his age and understanding);  

 the suitability of the proposed accommodation;  

 the capacity of the proposed private foster carer to look after the child;  

 the suitability of other members of the proposed private foster carer’s household; 

 that arrangements for contact between the child and his parents, any other person with 
parental responsibility for him, and other persons who are significant to him (e.g. 
siblings, other family members, close friends) have been agreed and understood, and 
that those arrangements will be satisfactory for the child;  

 that the parents of the child, or any other person with parental responsibility for him, and 
the proposed private foster carer have agreed financial arrangements for the care and 
maintenance of the child;  

 that consideration has been given to, and necessary steps taken to make arrangements 
for, care of the child’s health;  

 that consideration has been given to, and necessary steps taken to make arrangements 
for, the child’s education;  

 how decisions about the day to day care of the child will be taken; and 

 whether the proposed private foster carer, the parents of the child, any other person with 
parental responsibility for him, or any other person concerned with the child are being 
given such advice as seems to the authority to be needed. 

In matters of private fostering the school will work with other agencies to provide appropriate 
information and to ensure support is in place for the pupil 

Recording 

Child Protection information needs to be dealt with in a confidential manner. A written record will 

be made of what information has been shared with whom, and when. Staff will be informed of 
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relevant details only when the Designated Person feels their having knowledge of a situation 

will improve their ability to deal with an individual child and /or family 

 

Child Protection records will be stored securely in a central place separate from academic 

records. They will be kept for at least the period during which the child is attending the 

Academy, and beyond that in line with current data legislation 

 

Access to these by staff other than the Designated Person will be restricted, and a written 

record will be kept of who has had access to them and when 

 

Parents/carers will be made aware of information held on their children and kept up to date 

regarding any concerns or developments by the appropriate members of staff. General 

communications with parents/carers will be in line with Academy policies and give due regard to 

which adults have parental responsibility 

 

Information will not be disclosed to a parent/carer if it will put the child at risk of harm or further 

harm to do so  

 

If a pupil moves from our Beamont Collegiate Academy, child protection records will be 

forwarded onto the new school, with due regard to their confidential nature. Contact between 

the two schools may be necessary. We will record where and to whom the records have been 

passed, and the date. All such records should be marked ‘Strictly Confidential.’ 

  

All child protection records will be kept by the Designated Person in a secure cabinet, separate 

from the main pupil file. All records must 

  

 Be written within 48 hours, signed and dated in black ink 

 Clearly distinguish between fact, observation, allegation and opinion 

 Contain name(s), date, the event, any action taken 

 Record what was said and any action taken in cases of suspected abuse or when 

the pupil is placed on a child protection register 

 Be marked ‘Confidential’. 

 

All records may be used in criminal proceedings. 

 

Work experience and pupils learning elsewhere 

Pupils will be informed about the correct procedures to use by the relevant staff prior to their 

placement and be given the opportunity to discuss how to identify and respond to situations that 

may give rise to concern in the work place/learning environment. 

  

Pupils must contact the Designated Person if they have concerns. The Designated Person, in 

discussion with the Principal, will decide whether or not to take the concerns further. 

 

Safe Recruitment and Selection 

Beamont Collegiate Academy will pay full regard to the advice and guidance in Keeping 

Children Safe 2016. Safe recruitment practice includes scrutinising applicants, verifying identity 

and academic or vocational qualifications, obtaining professional and character references, 
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checking previous employment history and ensuring that a candidate has the health and 

physical capacity for the job.  

 

 All recruitment materials will include reference to the Academy’s commitment to safeguarding 

and promoting the welfare of pupils. Beamont Collegiate Academy staff, who will be the 

Principal and one Governor, will be identified to participate in NCSL Safe Recruitment training 

(www.ncsl.org.uk). One of the above will be involved in all staff / volunteer appointments. 

 

The advice also covers undertaking interviews and, where appropriate, undertaking to check 

List 99. POCA and Enhanced Criminal Records Bureau checks (see Safeguarding and Pupil 

Welfare Policy) 

 

 However, following the Protection of Freedoms Act receiving Royal Assent on 1 May 2012, 

there are certain changes in safeguarding legislation that have happened in September 2012 

with regards to these checks. 

 

 In the new legislation, ‘regulated activity’ is work that a barred person must not do. As a key 

part of changes to reduce the scope of regulated activity, the Protection of Freedoms Act 

removes from regulated activity, broadly, supervised work such as instructing or looking after 

children, which if unsupervised would be regulated activity. 

 

The Act also places a duty on the Secretary of State to publish guidance on supervision. This 

guidance, to which organisations must have regard, is to help them decide whether the 

supervision they plan to provide will take the supervised activity out of regulated activity. 

 

 The Academy will therefore be able to obtain an enhanced DBS check, but not check barred 

list status, for supervised work that is no longer regulated activity. The new definition of 

regulated activity came into force on 10 September 2012. 

 

 Staff Training 

 The Designated Person will attend recognised refresher training for Designated Child 

Protection Persons at least every two years. 

 

 The Academy will aim to ensure all staff receive induction and updated CPD appropriate to 

their roles and responsibilities, especially staff new to the Academy.  

 

All staff will access refresher Safeguarding and Child Protection training at least every year.  

 

 The Principal  will attend the Designated Person’s training every two years.  

 

 Governors, including the Nominated Governor, will aim to have attended specific training on 

their role, updated at least every three years. 

 

 Training completed will be recorded by Beamont Collegiate Academy 

 

Referral procedures for staff are clearly displayed throughout the school and addition 

information is contained in the staff handbook 

  

  We recognise the stressful and traumatic nature of child protection work. Support is available 

for any member of staff who requests it.  

http://www.ncsl.org.uk/
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All staff who are new to the school have safeguarding training and are required to complete a 

safeguarding on line training package 

 

Monitoring, Evaluation and Review  

 This policy and procedure will be reviewed when there are changes in legislation, or in 

accordance with the schedule drawn up by the Principal and agreed by the Governing Body. 

 

 The policy will be promoted and implemented throughout the Academy. 

 

Useful Contacts 

 Managing allegations against staff     01925 443101 

 Children Missing Education     01925 442261 

 Whistleblowing Helpline     08000280285 

 Radicalisation and Extremism    01606362147 

 Social Care        01925 443400 

 Referral Procedures for staff  Page 66 of the staff handbook 

 

Useful Links 

Keeping Children Safe in Education 2016 
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/550511/Keeping_
children_safe_in_education.pdf 
(This document provides very useful links to the latest government guidance on a range of 
safeguarding matters) 
 
What to do if you are worried a child is being abused 
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/419604/What_to_
do_if_you_re_worried_a_child_is_being_abused.pdf 
 
Working Together to Safeguard Children 2015 
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/419595/Working_
Together_to_Safeguard_Children.pdf 
www.nspcc.org.uk 
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