
 

 

 

JOB DESCRIPTION 

 

Job Title:   Co-ordinator for Children in Care 

Responsible to:  Assistant Principal/c CIC 

Responsible for: Supporting children in care in the school environment.  

operating as an effective member of staff in order to help 

realise the school’s vision and intended outcomes. 

Grade: Grade 5 (Post funding linked)  

Hours of work  37 hrs per week term time + 5 INSET days 

__________________________________________________________________________ 

Job purpose:  

Children in care may live with family, carers or in residential homes. Some may have poor 

attendance; others may have significant barriers to learning however some may be 

flourishing in school hoping to continue in education post 16. This post is to provide 

additional support to all children in care; in the school environment. 

Some children in care may need help to overcome various barriers to learning such as 

difficulties with literacy and numeracy, lack of aspirations, emotional difficulties and poor 

attitudes to school and learning. Some may need support in careers, future choices and 

exam preparation.  The primary aim is to improve the educational attainment of all of these 

children and young people in order for them to achieve future success. 

Key Responsibilities: 

 To work directly with looked after children giving personalised, additional learning 

support in targeted areas such as literacy and numeracy 

 To support students by overcoming barriers to learning such as lack of motivation; 

disaffection; poor attendance; emotional difficulties; behavioural difficulties; and 

unsupportive parental/carer attitudes to learning 

 To support and develop the child as a whole; encouraging extra- curricular 

participation, high aspirations and future career choices 

 To work in partnership with others in drawing up and implementing an action plan, 

linked to the child's Personal Education Plan, for each child who needs Learning 

Mentor Support 

 To develop a one to one mentoring relationship with children receiving support, aimed 

at achieving the goals defined in the action plan 

 To secure positive family/carer support and involvement by maintaining regular contact 

with families/carers of children receiving support 
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 To develop knowledge and appreciation of the range of programmes, activities, 

courses, opportunities, organisation and individuals that could be drawn upon to 

provide extra support for pupils 

 To work with school staff who have responsibility for the education of looked after 

children to ensure their needs are met 

 To work with colleagues from Children’s services to ensure the child's needs are met 

 To support the effective transfer of pupil information across schools. 

 To implement a detailed and concise reporting and assessment programme   

 In accordance with school policy, deliver assessment and reporting analysis to the 

Assistant Principal i/c CIC  

 

Creativity and Innovation 

There is scope for creativity within procedures, for example identifying ways to break down 

barriers to learning, innovation in dealing specific child needs. 

 

Working Relationships:  

Assistant Principal, Head of Department, Subject/Form teachers, Local Authority, External 

Agencies, Students, Parents/carers 

 

General Responsibilities of all Beamont Collegiate Academy Support Staff: 
a) To work consistently to uphold Academy’s aims. 
b) To work in a co-operative and polite manner with all stakeholders. 
c) To work with students and parents in a courteous, positive, caring and responsible 

manner at all times. 
d) To take an active and positive role in the Academy’s commitment to developing staff 

and the annual review procedures. 
e) To work with visitors to the Academy in such a way that it enhances the reputation of the 

Academy. 
f) To seek to improve the quality of the Academy’s service. 
g) To present oneself in a professional way that is consistent with the values and 
 expectations of the Academy. 
 
The details contained within this job description reflect the content of the job at the date it 
was prepared.  However, it is inevitable that over time, the nature of the job may change.  
Existing duties may no longer be required and other duties may be gained without changing 
the general nature of the post or the level of responsibility entailed provided that 
responsibilities remain in line with the grade.  Consequently, the Academy will expect to 
revise this job description from time to time and will consult the post holder at the appropriate 
time. 
 


